Oznameni o zpracovani
osobnich udaju
Stav: kvéten 2018

Zameéstnavatel a dodavatel patfici do
skupiny TRUMPF shromazduje osobni
udaje zaméstnancl za ucelem vykonu
pracovniho pomeéru a pfi pInéni zdkonnych
nebo jinych prav a povinnosti.

Réadi bychom vas timto informovali o
zpracovani Vasich osobnich udaju ve
Vasem pracovnim poméru, jakozZ i o
pravech, ktera mate podle nového
obecného nafizeni o ochrané osobnich
udaju (GDPR). Aktualni informacni list
mUzete ziskat od Vasi pfislusné HR
kontaktni osoby.

Vase kontaktni osoba a osoba
odpovédna za zpracovani udaju
("spravce")

Spravcem odpovédnym za zpracovani
vasich udaju z pracovniho poméru je
spolec¢nost skupiny TRUMPF uvedena ve
Vasi pracovni smlouvé, v€etné kontaktnich
udaju, tj. Vas zaméstnavatel a smluvni
partner.

Vaseho pfislusného povérence pro
ochranu osobnich udaji nebo
koordinatora ochrany osobnich udaju
muzete kontaktovat na jeho mistni e-
mailové adrese tcz.gdpr@trumpf.com.
Nadto se muzZete na adrese
privacy@trumpf.com obratit na skupinového
povérence pro ochranu osobnich udaju a
jeho tym.

Kategorie zpracovavanych udaju

V ramci Va8eho pracovniho poméru jsou
pravidelné zpracovavany kategorie udaja
uvedené v Tabulce 1.

Ugely a pravni zaklad zpracovani Gdaja
Kromé vySe uvedenych ucell a pravnich
zakladu je zpracovani pfi plnéni povinnosti
zaméstnavatele vyplyvajici z jinych
vnitrostatnich pravnich pfedpisl, zejména z
pracovniho, obchodniho a prava socialniho
zabezpeceni, jakoz i vSech ostatnich

Information about data
processing in the
employment relationship

Status: May 2018

The employer and contractor belonging to
the TRUMPF Group collects personal data
of employees in order to carry out the
employment relationship and in fulfilment of
legal or other rights and obligations.

We would like to hereby inform you of the
processing of your personal data in your
employment relationship as well as of the
rights to which you are entitled under the
new General Data Protection Regulation
(GDPR). The up-to-date information sheet
can be obtained from your responsible HR
contact person.

Your contact person and the
organization responsible for the data
processing (“controller”)

The controller responsible for processing
your data from the employment relationship
is the company of the TRUMPF Group
listed in your employment contract,
including contact details, i.e. your employer
and contractual partner.

Your responsible data protection officer or
data protection coordinator can be
reached via their local e-mail address
tcz.gdpr@trumpf.com. You can also contact
the Group data protection officer and his
team at privacy@trumpf.com.

Processed data types

As part of your employment relationship, the
types of data listed in Table 1 are
processed regularly.

Purposes and legal bases for the data
processing

In addition to the above-mentioned
purposes and legal bases, the processing in
the fulfilment of employer obligations
ensues from other national laws, in
particular from labour, trade and social law
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pravnich pfedpist upravujicich pracovni
pomeér. Kromé ucell plnéni smlouvy to
zahrnuje zejména plnéni zakonnych
oznamovacich povinnosti nebo povinnosti
provadeét srazky. Kromeé toho jsou rizné
operace zpracovani osobnich udaja
podlozeny dohodami s radami
zaméstnancu. PFislusné dohody s radami
zaméstnancu jsou pfistupné v systému
fizeni dokumentut spoleénosti TRUMPF
(TDM).

Zpracovani také pravidelné zahrnuje
zpracovani zvlastnich kategorii osobnich
udaju podle ¢l. 9 GDPR, pokud jsou
nezbytné pro spinéni zakonnych povinnosti
vyplyvaijicich z pracovniho prava, predpisu
o socialnim zabezpeceni a socialni ochrané
a pokud tomu nebrani pfevazujici zajem na
ochranu. Pokud tvofime statistiky s témito
kategoriemi udajl, déje se tak na zakladé
¢l. 9 odst. 2 GDPR.

Rovnéz zpracovavame VaSe Udaje pokud je
to podle E&l. 6 odstavec 1f) nezbytné pro
ucely nasSich opravnénych zajmua nebo
opravnénych zajma tretich stran. To muze
nastat zejména v nasledujicich pfipadech:

= Za uCelem zajidténi bezpeénosti
nasich systémd,

= Za ucelem predchazeni a
vySetifovani trestné €innosti,
zejména analyza udajud, aby se
zZjistily stopy, které mohou
naznacovat zneuzivajici jednani

Pokud budeme chtit zpracovat Vase osobni
udaje za ucelem, ktery neni uveden vyse,
budeme vas o tom informovat pfedem.

Predani udaju v ramci koncernu

Pokud vase pracovni €innost zahrnuje
sluzby pro jiné spolenosti skupiny
TRUMPF nebo zahrnuje nasazeni v
mezipodnikovych tymech ve skupiné
TRUMPF, mohou byt pfedany vase
kontaktni udaje tykajici se ¢innosti a
informace o Va$i spole€nosti, jakoZ i
souvisejici Udaje o kvalifikaci a tdaje o
personalnim planovani za¢astnénym
spole¢nostem skupiny TRUMPF. Kromé
toho budou Vase Gdaje zpracovavany
centralné v pfislusnych oddélenich
spole¢nosti TRUMPF GmbH + Co. KG za
ucelem feSeni uloh personalni spravy a v

as well as all other laws governing the
employment relationship. In addition to the
purposes of the performance of the
contract, this particularly includes the
fulfilment of legal notification or retention
obligations. In addition, various processing
operations of personal data are
substantiated by means of works council
agreements. The relevant works council
agreements can be accessed in the
TRUMPF document management system
(TDM).

The processing also regularly includes the
processing of special categories of personal
data pursuant to Art. 9 GDPR in so far as
they are necessary for the fulfiiment of legal
obligations arising from employment law,
social security law and social protection and
which is not precluded by an overriding
interest in protection. If we create statistics
with these data categories, this is done on
the basis of Art. 9 para. 2j GDPR.

We also process your data if it is necessary
under Art. 6 para. 1f) GDPR so as to
safeguard the legitimate interests of us or
third parties. This can particularly be the
case:

= to ensure the safety of our systems,

= to prevent and investigate criminal
offenses, in particular data analysis
in order to detect clues that may
indicate abusive acts

If we wish to process your personal data for
a purpose that is not mentioned above, we
will inform you in advance.

Corporate data transmission

If your professional activity includes
services for other companies of the
TRUMPF Group or involves deployment in
cross-company teams within the TRUMPF
Group, your activity-related contact data
and information about your company
functions as well as related qualifications
and personnel planning data can be
transmitted to the participating companies
of the TRUMPF Group. Furthermore, your
data will be processed centrally in the
relevant departments of TRUMPF GmbH +
Co. KG in order to handle personnel
administration tasks and as part of strategic
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ramci strategickych personalnich
rozhodnuti.

Zvlastni benefity

Dal$i udaje zaméstnancu jsou
zpracovavany pfi ucasti na dobrovolnych
programech nebo pfi ziskavani zvlastnich
benefitld, za ucelem umoznéni takové ucasti
nebo poskytnuti takovych benefitll. To se
tyk& zejména kategorii udaju uvedenych v
tabulce 2.

Ugast nebo pobirani takovych pInéni jsou
dobrovolné, avdak nejsou mozné bez
zpracovani nezbytnych osobnich udaju.

Souhlas

Pokud se zpracovani Vasich osobnich
Udaju provadi na zakladé samostatného
souhlasu (napf. pro poskytovani
dobrovolnych sluzeb zaméstnavatele), mate
pravo kdykoli odvolat sv(jj souhlas tak, ze to
oznamite Vasi pfislusné HR kontaktni
osobé. Déle je zruSeni mozné stejnym
zpusobem jako jeho udéleni. Zpracovani
Vasich udaji do zruSeni tim v8ak nebude
dotceno. V pfipadé odvolani nemuze byt
dobrovolné pInéni dale poskytovano.

Prijemci Vasich udaju

Zvlasté pro mzdove ucetnictvi, jako soucast

zvlastnich benefit( a pfi plnéni

pracovnépravnich, socialnich nebo

danovych povinnosti, budou VasSe udaje

prfedavany poskytovateliim sluzeb, ktefi

jsou vazani nasimi pokyny, nebo jinym

spravclm. Relevantnimi pfijemci jsou

= poskytovatelé sluzeb v oboru
personalistiky

= Ufady

= pojistovny

= poskytovatelé IT sluzeb a producenti
aplikaci (udrzba software)

Aktualizovany pfehled poskytovatelQ
sluzeb, které vyuzivame, muzete ziskat na
vyZadani od Vaseho pfislusného povéfence
pro ochranu osobnich Udaju nebo
koordinatora ochrany udaja.

Pfijemci mimo EU
Pokud se Vase pracovni €innost jak je
uvedeno vySe vztahuje k jinym

personnel decisions.

Special benefits

Further employment data is processed
when participating in voluntary programs or
when receiving special benefits in order to
facilitate such participation or to provide the
benefits. This applies in particular to the
types of data shown in Table 2.

The participation or the receipt of these
benefits is voluntary but is not possible
without the processing of the required
personal data.

Consent

If the processing of your personal data
takes place on the basis of a separate
consent (e.g. for the provision of voluntary
employer services), you shall be entitled to
revoke your consent at any time by notifying
your responsible HR contact person. In
addition, the revocation is possible in the
same manner as the submission of the
consent itself. However, the processing of
your data until the revocation will not be
affected thereby. In the case of revocation,
the voluntary benefit can no longer be
obtained.

Recipient of your data

Particularly for payroll accounting, as part of

special benefits and in the fulfilment of

employment, social or tax obligations, your

data will be transferred to instruction-

dependent service providers or other

controllers. Relevant recipients are

= personnel service providers

= public authorities

* insurance agencies

= |T service providers and application
manufacturers (software maintenance)

You can obtain an up-to-date overview of
the service providers commissioned by us
upon request from your responsible data
protection officer or data protection
coordinator.

Recipients outside the EU
If your professional activity as described
above relates to other companies of the
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spole¢nostem skupiny TRUMPF, m(ize byt
nezbytné i pfedani osobnich udaju
souvisejicich s ¢innosti spole¢nostem
skupiny TRUMPF mimo Evropu.

V ramci skupiny TRUMPF jsou pro tento
ucCel uzavieny standardni smluvni dolozky
jako soucast "Smlouvy o celosvétovém
pfenosu dat v ramci vnitfniho koncernového
zpracovani osobnich udajd v TRUMPF",
ktera je pouzitelny pro celou skupinu
TRUMPF, aby byla zajisténa odpovidajici
ochrana Vasich osobnich udaji. Mate-li
jakékoli dotazy ohledné této smlouvy,
muzete se obratit na skupinového
povéfence pro ochranu osobnich udaju a
jeho tym na adrese privacy@trumpf.com.

Doba uchovani

Vas$e osobni udaje budou smazany, jakmile
jiz nebudou potfebné pro vySe uvedené
ucely a pfipadné pokud uplynula
pfedepsana zakonna doba jejich
uchovavani.

Povinnosti uchovavani a drzeni doklad(
vyplyvaji mimo jiné z pravnich pfedpisu v
oblasti zaméstnanosti, v oblasti dani a v
oblasti prani $pinavych penéz. Doba
uchovavani mlze ¢init az deset let.

Udaje o pouziti a logy jsou vymazany po
uplynuti ¢asového obdobi, které je
vyzadovano pro kontrolu. Pfislusné Ih(ity se
obvykle pohybuji mezi 7 dny a 6 mésici.

Pokud mohou byt viici nasi spole¢nosti
uplatnény naroky, uchovame udaje az do
uplynuti zakonné promi¢eci doby. Osobni
Udaje, které jsou relevantni pro existujici
soudni spor, jsou uchovavany az do
ukonceni soudniho sporu..

Vase prava

S vyuzitim vySe uvedenych kontaktnich
udaji muzete kdykoliv pozadat o pravo na
informaci o Vasich udajich, které
uchovavame. Mate také pravo pozadovat
opravu nespravnych udaju nebo, za splnéni
pravem danych podminek, pravo na opravu,
omezeni nebo vymaz udaja.

Rovnéz se muzete obratit na povérence
pro ochranu osobnich udaji nebo na
koordinatora ochrany osobnich udaju

s jakymikoliv dalSimi dotazy nebo stiznostmi
ohledné ochrany osobnich udaja.

TRUMPF Group, it may also be necessary
to transfer activity-related personal data to
companies of the TRUMPF Group outside
of Europe.

Within the TRUMPF Group, standard
contractual clauses are concluded for this
purpose as part of the ‘Contract for
worldwide data transfer in the context of
internal personal data processing at
TRUMPF’, which is applicable to the entire
TRUMPF Group, in order to ensure
adequate protection of your personal data.
If you have any questions about this
agreement, you can contact the Group data
privacy officer and his team at

privacy @trumpf.com.

Duration of the data retention

We will delete your personal information as
soon as it is no longer necessary for the
above purposes and any existing statutory
retention periods have expired.

Detection and retention obligations arise,
inter alia, from the employment legislation,
the tax legislation and the money laundering
legislation. The retention periods are
accordingly up to ten years.

Usage and log data is deleted after the time
period which is required for the sake of
controlling. The relevant deadlines are
usually between 7 days and 6 months.

If claims can be asserted against our
company, we shall retain the data until the
expiry of the statutory limitation period.
Personal data that is relevant to an existing
legal dispute is retained by us until the
conclusion of the legal dispute.

Your rights

You may use the above-mentioned contact
information at any time to ask for
information about your data that is stored
by us. You also have the right to request the
correction of incorrect data or, in the case of
legal requirements, the correction,
restriction or deletion of your data.

You can also contact your data protection
officer or data protection coordinator at
any time with any other questions or
complaints about protection of personal
data.
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Rovnéz mate pravo kdykoliv podat stiznost
u pfislusného organu dozoru nad
ochranou osobnich udaju.

You also have the right to file a complaint
with the relevant data protection
supervisory authority at any time.
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Tabulka 1: Kategorie zpracovavanych udaju

Kategorie udaja

Ugel shromazdovani

Pravni zaklad

Kmenové udaje
zaméstnancu (kontaktni
Udaje (adresa, telefon, e-
mail), datum narozeni,
bankovni spojeni, statni
pfisluSnost, nabozenské
vyznéni atd.)*

Sprava kmenovych udajl, vedeni
osobni sloZky, zuétovani mezd,
pInéni povinnosti zaméstnavatele

¢l.6 (1) b GDPR,
(vykon pracovniho
pomeéru)

Podobizna

Kontrola pfistupu a podnikovy
prukaz

&1.6 (1) b GDPR,

Pouziti pro software pro personalni
management, komunikaéni software,
intranet, organizacni diagramy,
interni zasedaci poradky

¢l. 6 (1) a) GDPR
(souhlas)

Udaje o kvalifikaci
(vysvédceni, udaje o dalSim
vzdélani)

Personalni planovani, dolozeni
kvalifikace, vedeni osobni slozky

&6 (1) b GDPR,

Smluvni Gdaje

Sprava kmenovych udajd, vedeni
osobni slozky

&l.6 (1) b GDPR,

Mzda a mzdové udaje

Zuctovani mezd, plnéni povinnosti
zaméstnavatele

&l.6 (1) b GDPR,

Dochazka, zaznamy o
pracovni dobé a
nepfitomnosti, rozvrzeni
smén

PInéni smluvniho vztahu, zacétovani
mezd, kontrola pracovni doby, plnéni
povinnosti zaméstnavatele

&1.6 (1) b GDPR,

Sprava vozového parku,
udaje o fidi¢ském opravnéni

Vykon pracovniho poméru, plnéni
povinnosti zaméstnavatele

&1.6 (1) b GDPR,

Cestovni udaje, platebni
Udaje v pfipadé zaloh na
cestovni vydaje

Zpracovani cestovnich nahrad

&1.6 (1) b GDPR,

Udaje o vykonnosti a
hodnoceni

Personalni planovéani a rozvoj,
planovani daldiho vzdélavani

&6 (1) b GDPR,

Uzivatelské udaje pro
podnikové systémy,
komunikacni data

Ochrana bezpecnosti udaju a
technickych systémi

¢l.6 (1) f GDPR,
(opravnény zajem)

PFistupové udaje k prostoram
spole¢nosti

Ochrana provozniho a
kancelarského vybaveni, ochrana
dbvérnych informaci

&l.6 (1) f GDPR,

Ucast na dal$im vzdélavani a
Skolenich

Prohlubovéani kvalifikace, doklad o
kvalifikaci

&1.6 (1) b GDPR,

*V zakonem vyzadovanych pfipadech se porovnavaji seznamy v souvislosti s kontrolou
vyvozu a prislusnym ukladanim vysledku.
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Table 1: Processed data types

Data type

Purpose of the collection

Legal basis

Staff master data (contact
details (address, telephone,
e-mail), date of birth, account
data, nationality, religion,
etc.)*

Master data management, personnel
file management, payroll, fulfilment
of employer obligations

Art. 6 (1) b GDPR,
(implementation of
the employment
relationship)

Photograph

Access control by company card

Art. 6 (1) b GDPR,

Use for personnel management
software, communication software,
intranet, organisational charts,
internal seating plans

Art. 6 (1) a) GDPR
(consent)

Qualification data
(certificates, training,
information)

Personnel planning, qualification
certificate, personnel file
management

Art. 6 (1) b GDPR,

Contract information

Master data management, personnel
file management

Art. 6 (1) b GDPR,

Salary and salary
assessment data

Salary statement, fulfilment of
employer obligations

Art. 6 (1) b GDPR,

Commencement, time
recording and absence data,
work scheduling

Implementation of the contractual
relationship, salary calculation,
monitoring of working time, fulfilment
of employer obligations

Art. 6 (1) b GDPR,

Vehicle management, driving
licence data

Execution of the employment
relationship, fulfilment of employer
obligations

Art. 6 (1) b GDPR,

Travel data, payment
information in the case of
employee advance payments

Expense settlement

Art. 6 (1) b GDPR,

Performance and
assessment data

Personnel planning, continuing
education and personnel
development

Art. 6 (1) b GDPR,

Usage data for enterprise
systems, communication data

Protection of data security and
technical systems

Art. 6 (1) f GDPR,
(legitimate interest)

Access data to premises of
the company

Protection of operational and office
equipment, protection of confidential
information

Art. 6 (1) f GDPR,

Continuing education and
training participation

Qualification support, proof of
gualification

Art. 6 (1) b GDPR,

*In legally required cases, list comparisons are performed in the context of export control and

the respective storage of results.

Page 7 of 8




Tabulka 2: Kategorie udaju pfi zvlastnich benefitech

Zvlastni benefit (Ucel
shromazdovani)

Kategorie udajl

Pravni zaklad

Zaméstnanecké penze

Kmenové udaje zaméstnancl

Souhlas

Pouzivani sluzebnich
vozidel (pouzivani
tankovacich karet, sprava
vozidel)

Udaje o osobach opravnénych k
uzivani, smluvni ddaje, stavy
kilometru, servisni vykony, Udaje o
vozidle

¢l. 6 (1) a) GDPR
souhlas

Pouzivani stravovaciho
zarizeni

Kmenové (daje, plnéni, ¢asy
plnéni a strZzena Castka

¢l. 6 (1) a) GDPR
souhlas

Opravnéni k parkovani

Registracni znacka, kmenové
udaje zaméstnancu

¢l. 6 (1) a) GDPR
souhlas

Podnikova materska Skola

Kmenové (idaje opatrovanych déti,
udaje o zdravotnim stavu déti,
Udaje zakonnych zastupcu,
kontaktni udaje zakonnych
zastupcu

¢l. 6 (1) a) GDPR
souhlas

Benefity (napf. nabidky
fitness, zdravotni péce)

Kmenové udaje zaméstnanct,
Udaje o pouziti

¢l. 6 (1) a) GDPR
souhlas

Podnikové akce (napf.
podnikové oslavy, kulturni
akce)

Kmenové udaje zaméstnancu;
seznamy ucastnikul

¢l. 6 (1) a) GDPR
souhlas

Table 2: Data types in the case of special benefits

Special benefits (purpose of
the collection)

Data type

Legal basis

Occupational pensions

Employee master data

Consent

Use of company vehicles
(use of fuel cards, vehicle
administration)

Information about authorized
persons, contract data, mileage,
services, vehicle data

Art. 6 (1) a) GDPR
consent

Canteen use

Master data, benefits, benefits
dates and withdrawn amount

Art. 6 (1) a) GDPR
consent

Parking permits

License plate number, employee
master data

Art. 6 (1) a) GDPR
consent

Company day-care centre

Master data concerning childcare,
child health data, guardians'
information, contact details of the
guardian

Art. 6 (1) a) GDPR
consent

Special benefits (e.g. fitness,
health offering)

Employee master data, usage data

Art. 6 (1) a) GDPR
consent

Corporate events (e.g.
company parties, cultural
events)

Employee master data; lists of
participants

Art. 6 (1) a) GDPR
consent
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